
Entry Task:

1. Log on to your device

1. Log in to Naviance

2. Click on My Planner > Tasks

3. Complete the GR 10 Lesson 3 Entry Task –

Resume survey
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Username: 

district ID#

Password: 

district 

password
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YOU & YOUR RESUME
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Naviance Student
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https://clever.com/oauth/ldap/login?target=NTY0ZGZkNzNmMjU3MWUwMTAwMDAwMGJm;OTk4ZDc5OWI2OGRkNWUxYjZhNTc%3D;aHR0cHM6Ly9jbGV2ZXJzc28ubmF2aWFuY2UuY29tL2F1dGhlbnRpY2F0ZQ%3D%3D;;Y29kZQ%3D%3D&skip=1&school_name=&default_badge=


HSBP 10th Grade Lessons 
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Exploring My Strengths

Planning for High School & 

Beyond

You & Your Resume
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Your High School & Beyond Plan

Your High School & Beyond Plan is a graduation 

requirement.

Shows up on your official transcript as MET

Complete the short survey in Naviance each year 

through grade 12.
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Resume Video

Resume Video (click link to play)
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http://www.schooltube.com/video/a75babf1a257494781cf/What Every High School Students Should Know and Have on their Resume


Lesson Tasks 

Complete the GR 10 Lesson 3 Entry Task – Resume 

survey.

Begin building your resume using various building 

blocks within the resume tool in Naviance Student
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WHAT IS A RESUME AND 

WHAT IS THE IMPACT ON 

MY FUTURE?



Employers only spend 7 seconds on average to scan a 

resume.

A poorly put together resume can prevent you from 

getting an interview.

Without an interview, there’s no chance of getting the 

job!
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Resume Facts & Your Future Career!
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Some colleges ask for resumes (or activity lists) as part 

of their applications. 

Western Washington University
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Resume Facts & College!
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https://admissions.wwu.edu/freshman/freshman-essay-activities-list-tips


WHAT SHOULD A RESUME 

INCLUDE?



The Purpose of a Resume

When you look ahead to a 

future career, a resume is 

the “bait” that gets you in 

the door for an interview.

To obtain an interview and 

convince the employer 

you 

are unique, your resume 

needs to “sell yourself!”
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Important Tips for Writing a Resume

Must be well organized

Never use “I” in a resume, just use statements when 
writing the description

Must be easy to read and straight to the point

Tells how you fit the position and why you are the best 
candidate for the job

A resume serves as your first impression to an 
employer/college

A single mistake on a resume will be caught by 
someone reviewing it, so seek the help of your 
teachers/peers for editing
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USING THE RESUME TOOL



Log in to Naviance Student
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Click Students from school website

Click Naviance button

Log in with district ID# and password

Naviance Student

Username: district ID#

Password: district 

password
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https://clever.com/oauth/ldap/login?target=NTY0ZGZkNzNmMjU3MWUwMTAwMDAwMGJm;OTk4ZDc5OWI2OGRkNWUxYjZhNTc%3D;aHR0cHM6Ly9jbGV2ZXJzc28ubmF2aWFuY2UuY29tL2F1dGhlbnRpY2F0ZQ%3D%3D;;Y29kZQ%3D%3D&skip=1&school_name=&default_badge=


Resume Tool in Naviance Student

To access click on About 

Me > ABOUT ME Home

Then click on Resume
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Adding Parts to Your Resume

Click the plus symbol to 

add a variety of resume 

parts.  
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Parts of a Resume

*Start by 

completing these 

sections of your 

resume!
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• Contact Section (*Already included in your Naviance account)

• Education Section

• Work/Other Experience Section
• Work Experience

• Volunteer Service

• Extracurricular Activities Section
• Leadership

• Accomplishment Section 
• Awards/Certificates

• Skills/Academic Achievement

• Music/Artistic Achievement

• Athletic Achievement

• Additional Information

• References Section 
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Printing/Downloading Your Resume

To print or download your 

resume, start by clicking 

Print/Export Resume

Click the plus symbol to create 

a title for the saved version.

Name your resume so you can 

find it later. 
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Select Your Resume Format

Select a template for 

your resume by 

previewing each option.  

After selecting the 

template, click 

CONTINUE
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Default Template 1
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Default Template 2
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Default Template 3
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Save and Print Your Resume

Once you have selected 

the sections you want to 

add to your resume, 

click SAVE RESUME

You can print your 

resume as either a PDF 

or a Docx
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COMPLETE THE LESSON…
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Complete the Lesson…

To complete the lesson, be sure that you submitted 

your GR 10 Lesson 3 Entry Task – Resume survey 

from the beginning of the lesson. 
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Stay Up to Date by Following…

@EPSNAV epsnav

• Get the most current updates on colleges, 
careers, scholarships, financial aid, etc. without 
logging in!

• Instant notifications and Naviance Student 
information comes directly to you!
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Naviance Questions?

If you have any questions, please contact 

naviance@everettsd.org.  

Be sure to provide your name and school.  

To check messages sent to you through Naviance 

Student, login and click the icon for your messages

in the upper-right corner.  
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