Welcome!

Entry Task:

1.

Log on to your device

. A0 :
o NI | w9 |[— Username:
Log ln tO NaV|ance - NAVIANCE district |ID#

Password:

Click on My Planner > Tasks district

password
-

Complete the GR 10 Lesson 3 Entry Task -
Resume survey
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YOU & YOUR RESUME

Naviance Student



https://clever.com/oauth/ldap/login?target=NTY0ZGZkNzNmMjU3MWUwMTAwMDAwMGJm;OTk4ZDc5OWI2OGRkNWUxYjZhNTc%3D;aHR0cHM6Ly9jbGV2ZXJzc28ubmF2aWFuY2UuY29tL2F1dGhlbnRpY2F0ZQ%3D%3D;;Y29kZQ%3D%3D&skip=1&school_name=&default_badge=
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Beyond
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-
Your High School & Beyond Plan

Your High School & Beyond Plan is a graduation

requirement.
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Complete the short survey in Naviance each year
through grade 12.
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Resume Video

What Every High
School Student
Should Know &

Have on their
Resume

Resume Video (click linl
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http://www.schooltube.com/video/a75babf1a257494781cf/What Every High School Students Should Know and Have on their Resume

Lesson Tasks

Complete the GR 10 Lesson 3 Entry Task — Resume
survey.

Begin building your resume using various building
blocks within the resume tool in Naviance Student
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WHAT IS A RESUME AND
WHAT IS THE IMPACT ON
MY FUTURE?




Resume Facts & Your Future Career!

Employers only spend 7 seconds on average to scan a
resume.

A poorly put together resume can prevent you from
getting an interview.

Without an interview, there's no chance of getting the
job!
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Resume Facts & College!

Some colleges ask for resumes (or activity lists) as part
of their applications.

Western Washington University

Activities list

We believe that ability and potential are measured by more than grades and test scores. Help
us learn how you spend your time by providing a list of your most meaningful activities and

achievements in grades 9-12. This could include areas like: community involvement, volunteer
experience, employment, athletics, extracurricular clubs, arts, family responsibilities, or special

awards and recognition.
Please list your activities in order of importance to you and be sure to include:

* The name of the organization or involvement

* Your position or role

* How long you have participated

* A short description about the activities that are most significant to you. You do not need
to describe all activities.

If you submit your application online, you can either upload your activities list to your
application or type the list directly within the online form. If you apply using the paper
application, please attach your activities list to your application. There is no prescribed format

HSBP GR 10 LESSON 3

for your activity list, but you can see some activities list examples here.



https://admissions.wwu.edu/freshman/freshman-essay-activities-list-tips

WHAT SHOULD A RESUME
INCLUDE?




The Purpose of a Resume

When you look ahead to :
future career, a resume is
the “bait” that gets you in
the door for an interview.

2012 WQDovebperk\ter Webswcncd AR
veb developm produced mobile version, and replaced

To obtain an interview anc S

11 L»Asswm Phoenix ech hoen . AR
Provided ccmaasppo students (+ DOwo«k.s tions)
Coordinated scheduling of da abase uj Dda

convince the employer M:i;mw“ -
you B
are unique, your resume
needs to “sell yourself!”

and artistic Gi . Amagic Theatre project
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Important Tips for Writing a Resume

Must be well organized

Never use “I” in a resume, just use statements when
writing the description

Must be easy to read and straight to the point
Tells how you fit the position and why you are the best
candidate for the job

A resume serves as your first impression to an
employer/college

A single mistake on a resume will be caught by
someone reviewing it, so seek the help of your
teachers/peers for editing
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USING THE RESUME TOOL




Log in to Naviance Student

Click Students from school website
Click Naviance button

Log in with district ID# and password

STUDENTS % Username: district ID#
NAVIANCE Password: district

password

Naviance Student
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https://clever.com/oauth/ldap/login?target=NTY0ZGZkNzNmMjU3MWUwMTAwMDAwMGJm;OTk4ZDc5OWI2OGRkNWUxYjZhNTc%3D;aHR0cHM6Ly9jbGV2ZXJzc28ubmF2aWFuY2UuY29tL2F1dGhlbnRpY2F0ZQ%3D%3D;;Y29kZQ%3D%3D&skip=1&school_name=&default_badge=

Resume Tool in Naviance Student

To access click on About
Me > ABOUT ME Home LEGEEEGETIT

ﬁ ABOUT ME

Then click on Resume

Account CResume)) Test Scores  Portfolio I
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Adding Parts to Your Resume

Click the plus symbol to
add a variety of resume

parts. \ E

Iz Objective
B Summary
&% Work Experience
&5 Education
M Volunteer Services

—

A Extracurricular Activities
¥ Awards / Certificates

B Skills / Academic Achie...
Music / Artistic Achieve...

B
@ Athletic Achievement
B References

g

Additional Information

$ Leadership
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Parts of a Resume

- Contact Section (*Already included in your Naviance account)
- Education Section
- Work/Other Experience Section
- Work Experience
« Volunteer Service
- Extracurricular Activities Section
- Leadership
- Accomplishment Section
- Awards/Certificates

« Skills/Academic Achievement
« Music/Artistic Achievement

- Athletic Achievement *Sta.rt by

- Additional Information completing these

- References Section sections of your
resume!
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Printing/Downloading Your Resume

To print or download your
resume, start by clicking
Print/Export Resume

Print/Export Resume

a title for the saved version.

Click the plus symbol to create °

Name your resume so you can
find it later.

Name your resume |
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Select Your Resume Format

Choose a print friendly template SeleCt a template for

© pefault Template 1 PREVIEW your resume by

O Default Template 2 PREVIEW preVIeW|ng eaCh Opt|0n°

() Default Template3 ~ PREVIEW

After selecting the
template, click
CONTINUE
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Default Template 1

Andrea Carson

7758 Jasmine Ln.
Stonybrook. AZ 85385
623-556-7409
andrea.carson@gwhs.edu

Objective

Work Experience

Extracurricular Activities

Athletic Achievement

References

To gain knowledge of the day-to-day workings of a publishing firm through a part-time job or summer

internship.

Aug 07 - May 08

Sep 08 - Present

Jul 08 - Jul 08

Mar 06 - Jun 09

Bernard Garcia

English Tutor
Stonyhrook, AZ
Monarch Middle School
Grade 11

5 Hrs/Week

Total Hours: 180

Tutored three students ages 12 - 14 in reading comprehension and language
mechanics.

Yearbook Editor

Stonybrook, AZ

George Washington High School
Grade 12

4 Hrs/Week

Led design work from initial layout through finished product.

Summer Writing Program
Grade 11

Through the Carleton College summer writing program, | gained experience
composing college level academic papers.

Soccer
Grades 9,10,11,12
15 Hrs/Week

| served as team captain during my senior year.

Athletic Director, Soccer Coach
George Washington High School

623-634-8975

bgarcia®gwhs.edu

Pamela Hobbs
Tutoring Program Coordinator
Monarch Middle School

623-755-3014
pamelahobbs@monarch az edu
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Default Template 2

Joshua Allen Reed 24 West Cedar Wy

Aurora, CA 20013
(213) 201-8577
jareed@shadowcanyon.edu

Objective

Cain experience with coaching and t2aching techniguas as a summer camp counselor.

Summary

. Strong interest in helping and working with children
Excellent communication skills

W

Stellar team building abilities

Education

Aug 06 - May 09 Shadow Canyon Academy
Aurora, CA

GPA: 3.8
Craduation data: June 2010

Volunteer Service

Jul 02 - Jul 02 Volunteer
Los Angales, CA
Civic Leadership Institute
Crade 10
20 Hours,Waek
Total Hours: &0

Thiz was a three week service learning experience. | worked with a team of
voluntears to clean up a park in an urban neighborhood, and got to meet several
community leaders.

Music/Artistic Achievement

Aug 08 - Mov 08 Marching Band
Crade 11
15 Hrs/Wazk

My trombeone sole contributed to our first place finish in this years regional
compeatition.
Aug 06 - May 08 Jazz Band
Crades 8,710,171
2 Hrs/Wezk

Successfully challenged for first chair trombone and have held that position for six
months.

Additional Information

As part of my father's military service | lived in Cermany fram age leven to thirteen. This exparience gave me flugncy in the Cerman language and an
tion for Carman culturs.

References Available Upon Request
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Default Template 3

Sam Student

101 Wiast Fine Strest
404,

Tha alhar siaia 84538
5123332232

navqatest! D navisce.com

Opjeciive

[T —
Sume
[EeNp R —

2w n esrwondsery nand
A Ve yorerygesd Saker i a card

E Wiark Experience

Jun 18 - bapig

Bap 15 - Jun 18 Hoguaris

H Valntesr Servics

Jul 18 - Aug 18 Witzhoraft And Wizardry
Seturs

Extracumh

iar Achivites

-
.

SkilE/ACEEEMIC Achievement

Mov 16

| Ei [T

Oot 18 - Fab 18

Dermibacoe's Ay

m AOTEoRS! o

Ulsara il 2 bk wrilen sdscad e, sy
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B
Save and Print Your Resume

Once you have selected
the sections you want to

add to your resume,
click SAVE RESUME

Edit
Download PDF
Download DOCX

e
PO |
e
]

Remove

You can print your /
resume as either a PDF

or a Docxﬁjj @
Adobe
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COMPLETE THE LESSON...




Complete the Lesson...

To complete the lesson, be sure that you submitted
your GR 10 Lesson 3 Entry Task - Resume survey
from the beginning of the lesson.

= TASK Complete GR 10 Lesson 3 Entry... REQUIRED
DUE Monday Jul 15,2019
Assigned by Your Counselor
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-
Stay Up to Date by Following...

@EPSNAV £J  epsnav [G)

» Get the most current updates on colleges,
careers, scholarships, financial aid, etc. without

logging in!

* |Instant notifications and Naviance Student
Information comes directly to you!
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Naviance Questions?

If you have any questions, please contact

naviance@everettsd.org.
Be sure to provide your name and school.

To check messages sent to you through Naviance
Student, login and click the icon for your messages

In the upper-right corner.

M Naviance | Student

Welcome, Jodi!

Search for Colleges v Q Type a college name SEARCH
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